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Pernavent Beaenus /K

8 MKOY Hogporpouukoii OOII
1. O6uHe nomoKeHHs
1.1. HacTosuumii IOKyMeHT ompejeisieT ycnoBusa H npasuna seaenus O,
KOHTpoJIs 3a BenenneM DK, mpoletypsl obecnieueHHs J0CTOBEPHOCTH BBOAHMAEIX
B DK NaHHBIX, HAAEKHOCTH HX XpaHEHMs W KOHTpois 3a cooTBercrBHeM K
TpeGOBAHHUAM K JOKYMEHTOOOOpOTY, BKIIOHas CO3JIaHHE PE3EPBHBIX KOITHIA,
TBepIBIX KOMHUii (Ha OyMaKHOM HOCHTElNE) H 1p.
1.2. B coOOTBeTCTBHH ¢ JeHCTByIOlIMM 3akoHojatenscteom OV  Bmpase
CaMOCTOSTENBEHO BbIGUPaTh (POPMBI yHeTa BbINONHEHHA Y4eOHOH MPOTrPaMMBI.
1.3. OTBeTCTBEHHOCTh 3@ COOTBETCTBHME De3Y/IbTaTOB YyueTa AeHCTBYIOUIMM
HOpPMaM H, B HaCTHOCTH, HACTOSIIEMY PErjiaMeHTY H JIOKAIbHBIM aKTaM, HeceT
pykoeoauTens OV.
1.4. OTBeTICTBEHHOCTh 3a COOTBETCTBHE MAAHHBIX yuera (akram pealH3aluH
yue6GHOro npomecca JIeXKHT Ha pykosoautene OV,
1.5. Ilpu BeaeHuy y4eTa HeoOX0IHMO obecneunTh coOMIeHHE 3aKOHONATENLCTRA
0 NMepPCOHANBHBIX JaHHBIX.
2. O6ime MpaBuia BeJICHHA y4eTa
2.1. BrecenWe HH(GOPMALMH O 3aHATHH M 00 OTCYTCTBYIOIMX AOIKHBI
NPOM3BOAMTECA MO (PAKTy B €Hb NPOBENEHUA, JIHO0 HE MO3/IHES 7 cyTOK
2.2. BueceHwe B JKypHan HHOOpPMalMH O JOMAallHeM 3a/laHHH J0J/DKHO
[POH3BOINTLCA B JAEHB NPOBE/ICHHs 3aHATHA THOO Ha OJHY HEJemo BIepea 4TOOBI
y obyualolmxcs 6blia BO3MOKHOCTh 3a0/1aroBpeMeHHO IL1aHHPOBaTk CBOE BPEMA
2.3. Pe3ynbTaThl OLEHWBAHHA BBINOMHEHHBIX O0Y4AOMIMMHUCH paboT IOMKHBI
BBICTABJIATBCA HE Mo3AHee | HeleNM co AHA HX MNPOBEACHHA B COOTBETCTBHH C
npuaaTEMA B OV TIpaBHiaM# OLEHKH padoT.
2.4. ApXHBHOe XpaHeHHe YYeTHBIX NaHHbIX JIONKHO Ipe/lycMaTpHBaTk KOHTPOIL
33 MX LEJOCTHOCTBIO H JIOCTOBEPHOCTBEO Ha NPOTSIKEHHH BCEro HeoOX0auMOoro
cpoka. DIEKTPOHHOe XpaHEHHWe apXWBHBIX [aHHBIX JIOJKHO OCYIIECTBIATHCA
MHHHMAaIBHO HA JIBYX HOCHTENSAX H XPaHUTHCA B Pa3HbIX MOMEIIECHHAX.
3. VciaoeMs COBMELIEHHOTO XpaHeHHsA [aHHLIX B 3JIEKTPOHHOM BHAEC M Ha
OyMaKHBIX HOCHTEIAX
3.1. JIns HCMONB30BaHKUS JaHHBIX W3 3JEKTPOHHON (GOPMBI B Ka4€CTBE JOKYMEHTOB
. OHM BBIBOJASTCA HA Me4aTh M 3aBEPAIOTCA B YCTAHOBJICHHOM MOpsAjKe. APXHBHOE
XpaHEHHe YYeTHBIX JaHHbIX Ha OyMaKHBIX HOCHTEIAX [AOJKHO OCYLUECTBIATECA B
COOTBETCTBHH ¢ IeHCTBYHOUIHM AIMHHHCTPaTHBHBIM pernaMeHToOM
PocobGpHan3opa, YTBepKIeHHbIM npukasom Munobprayku Poccuu ot 21 auBaps
2009r.N9.



3.2. CBojHas BeJOMOCTh MTOIOBOIl YCIEBA€MOCTH Kiacca 3a y4eOHbIH rox
BEIBOIMTCS W3 CHCTEMBl YydeTa B TOM BHIE, KOTOpBIH NpeaycMOTPEH
pejficTBytoMMH TpeGoBaHUsAMM apXHBHOH ciyx6bl. Eciu naHHbIe 10 yueOHOMY
oy XpaHATCs B 3/€KTPOHHOM BiiJle, CBOIHAS BE/IOMOCTb MOJKET OBITh nepe/iana B
apXWB cpasy MO 3aBeplIeHHWH BEICHHA y4eTa B COOTBETCTBYIOLUEM KIaCCHOM
KypHame.

3.3. Ilpu BeleHHH y4eTa B SEKTPOHHOM BHJIe HEOOXOMMOCTE BbIBO/IA T@HHBIX Ha
[e4aTh U8 MCHOJb30BaHKg B KAYeCTBe JOKYMEHTa OMNpe/Ie/iieTCA COOTBETCTBHEM
menonp3yemoit  mudopmarmonnoii  cucremst TOCT P UCO  15489-1-2007
«CHcTeMa cTaHAapToB no HHGopMalku, OHOIHOTEUHOMY H H3JATe/IbCKOMY Jeiy.
Vnpasnenue gokymeHTaMH. Oduue TpeboBaHAD.



